PROJECT APPROVAL REQUEST FORM

League of Women Voters of Honolulu

Education Fund

49 South Hotel Street, Room 314

Honolulu, Hawaii 96813
Ph. (808) 531-7448
Email: voters@Iwv-hawaii.com

Instructions: Please complete both sides (pages 1 & 2) of this form to
apply for funding from the EdFund. Mail the form to the above address and
retain a copy for your records. Submit Withdrawal Request and Final
Report forms (pages 3 & 4) when relevant.

NAME OF LEAGUE

DATE

____New Project Existing Project ____Change Request
Contact Person: FOR ED FUND:
Address: Date:

Approved
Phone: FAX: - Project No.
Email: EdFund Contact:

Disapproved
PROJECT TITLE:

Project # (if existing project)

Project Description (include relevant dates):

Details of how you plan to carry out your project. If a publication, include

distribution plans.



mailto:voters@lwv-hawaii.com

PROJECT BUDGET ESTIMATE

Project Title Project No.
INCOME EXPENDITURES
Amt requested from EdFund $ Printing $
Postage
Supplies
Office (20%)
of overhead
Volunteer
Anticipated donations to EdFund expenses
Account from: Other expenses:
1.
2.
3.

Amount from LWV’s General Fund:

Amount from fees or sales:

Other funds:

TOTAL INCOME $ EXPENSES $




PROJECT FUND WITHDRAWAL REQUEST

Date:

To: LWVH Ed Fund
49 S. Hotel Street, Room 314
Honolulu, Hawaii 96813

From: LWV of

Re:  Request to withdraw fund from:

Project Title

Project Number

Make check payable to:

Name
Address:

Phone: Fax: Email:

Describe expenses to be covered (attach invoices or explanations):

Payment request approved by (project chair, League president)

Project Chair
Signature
Name

Title Phone

LWVH Ed Fund President
Signature
Name




PROJECT FINAL REPORT

Date:
LWV of

This is a final financial and program report of the grant made for expenses incurred
in connection with the following project.

Project Title: Project #

Signature of Project Manager/League Treasure

Name (print)

PROGRAM DESCRIPTION: Please attach to this form a description of your
project. Describe the activities completed with this grant and any project
accomplishments including such factors as target audience, number of people
attending the event(s) or receiving the publication. Also attach relevant publicity
material and news reports.

PROJECT FINAL BUDGET

Income: EXxpenses:

EdFund Grant $ $

Local League Funds

Other Income:

Total Income $ Total Expenses $

Please send a copy of this report and one copy of any material published through
this project to the League of Women Voters of Honolulu Education Fund
(LWVHEF) no later than sixty (60) days following the completion of this project.
Keep a copy of all the material for your League files.




